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NEWS UPDATE  
 10-29-2010

State Advocacy ( Washington Low Income Housing Alliance 2011 state legislative priority agenda:

http://www.wliha.org/state.html      
Summary: http://www.wliha.org/Housing_Alliance_2011_Agenda.pdf 

Housing & Homelessness Advocacy Day is February 14, 2011 in Olympia. [image: image2.jpg]


This is our annual opportunity to show up together in Olympia to let our legislators know that housing is important and that they can make a difference for people who need safe, healthy, affordable housing in our state.














New Guidebook available ( AHC’s 2011 Guidebook to Housing in Pierce County. 

Online:

http://www.affordablehousingconsortium.org/client/assets/files/2010-2011AffordableHousingGuidebook.pdf 

For hardcopy booklets, please send a request to connie@affordablehousingconsortium.org. 
Indicate number of booklets you need and pick-up or delivery instructions.














AHC 4TH Quarter Public Forum ( December 8, 8 – 9:30 am – Evergreen Tacoma Campus
Outside In - Renewed Energy for Ending Homelessness














Federal Advocacy ( Last month, Congress recessed for mid-term elections without passing the Job Creation and Tax Cuts Act of 2010 (a.k.a. the Baucus tax extenders bill, S. 3793) which includes the following critical affordable housing and community development provisions:

· A one-year extension (through 2010) of the New Markets Tax Credit (NMTC) program with the ability to take the NMTC against alternative minimum tax (AMT) liability (through 2011); 

· The initial $1 billion capitalization of the National Housing Trust Fund (NHTF) with $65 million in project-based rental assistance to accompany NHTF units; and 

· A one-year extension (through 2010) of the LIHTC exchange program.  

Congress will have one last opportunity to address the tax extenders this year in the post-election lame duck session which begins November 15.  Therefore, it is crucial that Congress receives a clear signal regarding the importance of these affordable housing and community development provisions in the tax extenders legislation.

To send that signal, the business-led tax credit extenders coalition has drafted the letter below, and is working hard to build support for it.  The letter will be delivered to every Member of Congress after the election.

http://www.affordablehousingconsortium.org/client/assets/files/Sign%20on%20support%20Tax%20Extenders%20Bill.doc   

Local Affordable Housing Policy ( Puyallup’s planning division has worked on a demonstration draft ordinance for innovative housing during the past eight months and now, with approval from the city’s planning commission, is ready to present its findings to Puyallup residents at an upcoming public hearing. The construction style specified in the draft demonstration ordinance is commonly referred to as cottage housing. 
Full story – TNT 10-27-2010: http://www.thenewstribune.com/2010/10/27/v-lite/1397191/new-housing-ordinance-opens-to.html 
Funding ( Next Monday (Nov 1st) the City of Tacoma will start its 30-day process for accepting CDBG/HOME applications related to housing, economic and community development and public improvements for the next fiscal year (2011-2012).  The application form and information are accessible on the housing website and also on the 10th floor of the Municipal Building.  If you have questions, please call Jim Colburn at (253) 591-5221
( 
[image: image3.emf]Final Application Info (10-21-10).pdf
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Foreclosure Intervention ( Workshop 11-03 Information: http://www.affordablehousingconsortium.org/client/assets/files/11-03-2010%20Foreclosure%20Event.pdf 
_1349862521/Final Application Form (10-21-10).pdf


CITY OF TACOMA 
HOUSING & COMMUNITY DEVELOPMENT 2011 APPLICATION 


(COMMUNITY DEVELOPMENT BLOCK GRANT / HOME INVESTMENT PARTNERSHIP 
FUNDS) 


 
Application Deadline: December 6, 2010 (5:00 PM) 
 


Applications must be received by CED prior to deadline 
Faxed or E-mail applications will not be accepted 
 
 


Submit Application to: 
 
Community & Economic Development Department 
747 Market Street, Suite 1036 / Tacoma WA 98402 
Phone: (253) 591-5221 or 591-5238 
 


 
I. GENERAL INFORMATION 
 


 
Applicant Name: 


 


 
Applicant Address: 


 


 
Applicant Director: 


 


 Name Phone E-Mail 
Address 


    
Applicant Fax:  Tax ID #:  
    
 
Staff Contact: 


 


 Name Phone E-Mail 
Address 


 
Please indicate organization structure:  
 Public Agency:   Private Non-profit:  
 Non-profit 501(c)3   Other (Specify):    
 
Project 
Name: 


 


 
Project Address (specific site address. If multi-site, provide census tract #s): 
 
 
Project Description (please provide brief description in the space provided):  
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Please indicate project type/classification: 
 Economic Development   Housing Assistance     
 Community Facilities   Other:       
 
(NOTE: Complete sections VI, VII, VIII AND IX only if the activity 
represents a major project involving property acquisition, new 
construction and/or substantial rehabilitation of facilities) 


 
 
AMOUNT OF FUNDING REQUESTED:     $____________  
 


 
Funding Summary 
 


Source Proposed 
Funding 


Committed 
Funding Total Funding 


City of Tacoma    
Pierce County    
Other (Please Specify):    
    
    
    
    
Total Operating 
Sources: 


   


 
Attachments 
 
Include all applicable items. Use colored sheets to separate documents: 
 


• Signed board resolution or board minutes authorizing submittal; 
• A City letter stating that any of the items listed below are already on file 


with the City Community & Economic Development (CED) Department; 
• Copy of Applicant’s 501(c)3 letter from the Internal Revenue Service; 
• Copy of certification from the Washington State Secretary of State that 


the applicant is registered to do business in the State of Washington; 
• Copy of a current business license indicating that the Applicant is 


licensed to do business within the City of Tacoma; 
• Copy of current list of Applicant’s Board of Directors showing officers; 
• Copy of Applicant’s audited financial reports for the past two years. If 


audits have not been completed or are not required for applicant, 
substitute CFO-certified financial statements for the past 2 fiscal years; 


• Copy of Applicant’s current year-to-date financial statement; 
• Copy of Applicant’s tax return, Form 990, prior 2 tax years (Non-profits 


only); and 
• Copy of current Articles of Incorporation and Bylaws. 
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II. PROJECT/PROGRAM DESCRIPTION 
 


A. Purpose. In the space provided, describe the general goal and the 
primary purpose of this project. 


 
 
 
 
 
 
 
 
 
 
 
 


B. Objectives. In the space provided, describe your project’s specific 
objectives in order of their priority. Please quantify your description 
by the number of units to be produced, persons to be employed, etc. 


 
 
 
 
 
 
 
 
 
 
 
 


C. Experience. In the space provided, describe how the experience of 
the organization will assist in the implementation of the project and 
in carrying out the objectives. 
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D. Timeline. Provide a project implementation schedule from start to 
final completion date. List each step in the schedule, including 
project/program development, application submissions, contract 
negotiations, program start and completion dates, and any additional 
major processes or steps to be undertaken. 


 
 
 
 
 
 
 
 


III.   PROBLEM STATEMENT / ASSESSMENT OF NEED 
 


A. Project Benefits. In the space provided, provide a brief description of 
the benefit(s) to the population group to be served and to the 
community. Please provide supporting documentation with this 
application.  


 
 
 
 
 
 
 


B. Project Demand. In the space provided, describe the demand for this 
service/product or facility compared with the availability of same or 
similar service/product or facilities. 
 
 
 
 
 
 
 


C. Project Duplication. In the space provided, describe what other 
services, agencies or facilities are providing the same or similar service 
or product? Please include any specific efforts to collaborate with other 
agencies (including the agency name). 
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D. Income Group Served. Please indicate which income groups, by Area 


Median Income (AMI) will be served with funding from this project or 
program: 


 
    Extremely Low Income (Below 30% of the AMI) 
    Very Low Income (Between 31 and 50% of the AMI) 
    Low Income (Between 51 and 80% of the AMI) 
    Other. Please specify:       
 


E. Location of Services. Please indicate where your services or facility will 
be located: 
 
   Citywide 
   In one or more census tracts (List tracts:    ) 
   In a specific neighborhood:      
 


 
F. Target Group. Please indicate which population is most likely to be 


served by your project or program: 
 
  Children (Under Age 10)  Youth (Years 11 – 18) 
  Families     Seniors 
  Men     Women 
  Disabled     Other:      


 
G. Housing Status (housing programs only). Please indicate which 


populations is most likely to be served by your program: 
 
  Renter     Homeowners 
  First Time Homebuyers   Homeless 
  Special Need Population:       
  Other:        


 
H. Type of Activity (housing programs only). Please indicate the type of 


activity to be undertaken by your program: 
 
  Acquisition only (no rehabilitation) 
  Rehabilitation (may include acquisition) 
  New Construction (may include acquisition) 
  Expansion of Housing Opportunities 
  Rental Assistance 
  Homebuyer Assistance 
  Support Facilities and Services 
  Housing Planning / Coordination 
  Other:         
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I. City Council Priorities. Check the priorities that apply to your project or 
program and briefly explain in the space provided. 
 


 Is consistent with the City’s Consolidated Plan, key elements of the 
Comprehensive Plan (e.g. Housing Plan and Program, Capital 
Facilities Plan and Program) and the Human Services Strategic 
Plan: 


 
 
 
 


 Uses CDBG, HOME or ESG funds to leverage funds from other 
sources. 
 
 
 
 


 Can be implemented and/or completed within 12 months after the 
funding becomes available. 


 
 
 
 


 Demonstrates collaboration and cooperation with community 
residents and other community organizations that will improve 
service delivery and/or cost effectiveness. 


 
 
 
 


 Supports the goals of comprehensive Neighborhood Action 
Strategies approved by the City Council. 


 
 
 
 


 Does not require General Fund allocations for continuing operation 
or maintenance of capital projects (However, a project or program may be 
funded if there is a prior commitment of General Fund monies or other funding for 
operation and maintenance costs). 
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IV. PROJECT BENEFITS/IMPACTS 
 


Projects must benefit low, very low or extremely low income persons.  
 
A. The project will have one or more of the following benefits / impacts: 


 
 Directly benefit lower income clients 
 Create/retain employment opportunities for lower income 


persons 
 Benefit lower-income neighborhood 
 Remove slums / blighting conditions 


 
Describe how the project will provide this benefit: 


 
 
 
 
 
 
 


B. How will the project meet the goals, objectives and strategies 
priorities of the Consolidated Plan, key elements of the 
Comprehensive Plan, the Neighborhood Action Strategies Plan 
and/or the Human Services Strategies Plan, all as approved by the 
Tacoma City Council? 


 
 
 
 
 
 
 
 


C. Describe how citizens who will benefit have been involved in 
developing the project. 


 
 
 
 
 
 
 


D. Have citizens the will be affected (neighborhood residents) by this 
project have been informed/involved in planning or implementing the 
project. If yes, please explain: 
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V. PROGRAM BUDGET 
 


Revenue Source Proposed 
Funding 


Committed 
Funding 


Total 
Revenue 


Income from Program 
Operations 


   


Income from Facility 
Rental 


   


City of Tacoma funding    
Pierce County funding    
Other Sources (Please 
specify): 


   


    
    
    
    
Total Program 
Revenue 


   


 *Total must match Funding Summary in Section I of this application. 
  


Project/Program Expenses1 Expenses 
1  Total Personnel (must match personnel detail form)  
2  Local Travel / Mileage  
3  Equipment  
4  Supplies  
5  Telecommunications  
6  Printing / Advertising / Marketing  
7  Mail / Postage   
8  Subcontracted Services (must match services detail 
form) 


 


9  Consultants  
10 Rent  
11 Insurance  
12 Taxes  
13 Accounting / Audit  
14 Legal  
15 Consultants  
16Other Expenses (provide detailed listing):  
17  
18  
19  
20  


Total Project/Program Expenses $ 
  
Net Gain / Loss (Subtract total expenses from total 
revenue) 


$ 


                                                 
1 Note: Please include all program expenses, whether or not eligible for reimbursement under the City’s 
CDBG or HOME program. 
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Personnel Detail 
Salaries and Fringe Benefits 


 


No. Position Title FTE Annual Salary Base 
% of Time 


Attributable to 
Project 


Amount of 
Salary 


Attributable to 
Project 


1   % 
2   % 
3   % 
4   % 
5   % 
6   % 
7   % 
8   % 
9    
 Subtotal Salaries   
 Fringe Benefits @      %   
 Total Personnel – FTE, Salaries and 


Fringe Benefits 
 


 
Subcontracted Services Budget Detail 


 
Subcontracted Support Service Expense – Agency 1  Subcontracted Support Service Expense – Agency 2 
Service Agency Name:   Service Agency Name:  
Total Personnel   Total Personnel  
Local travel/mileage   Local travel/mileage  
Supplies   Supplies  
Other:   Other:  
Other:   Other:  
Other:   Other:  
Other:   Other:  
Other:   Other:  
Total Services Contract 
– Agency 1 


  Total Services Contract 
– Agency 2 
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A. Other Financing. Has the project been submitted to any other financier for 
funding? 


 
 Yes  No 


 
Is yes, to whom: 


 
 
 
 
 


B. Reduced Funding. Described what impact a reduced funding level would 
have on the project. 


 
 
 
 
 
 
 
 
 
 
 
 
 


C. Self-Sufficiency. Describe the ability of your agency/organization to 
become self-sufficient. 
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VI. DEVELOPMENT PROJECT INFORMATION 


(Acquisition, New Construction or Rehabilitation only) 
 


A. Permanent Capital Funding Sources and Total Development Costs 
 


Source Proposed 
Funding 


Committed / 
Conditional 


Funding 
Total 


Funding 


    
    
    
    
    
    
    
    
    
    
Total Development Costs    


 
B. Acquisition. Does the project involve property acquisition? 


 
    Yes   No 
 
  If yes, who is the current owner?       
 
  Property Location:          
 
  Current Use:           
 
  Property Size:          
 
  Does Applicant have site control (ie: Purchase & Sale Agreement)? 
 
    Yes   No 
 
 C. Ownership. Upon completion, will the property(ies) be owned: 
 


 Publicly   Privately 
 


Who will be the property owner:        
 
Describe the public purpose served:  
___________________________________________________________
___________________________________________________________ 
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D. Valuation. What is the current property value: $     
 


Source of valuation:        
 
What is the after-completion value: $     
 
Source of valuation:        
 


E. City Council Priorities. Check the priorities that apply to you’re the 
implementation or development of your project and briefly explain in the 
space provided. 


 
  Can be implemented within 18 months after City funding becomes 


available. 
 
 
 
 
 


 Is designed in a manner that is compatible with the existing mad-made 
and natural environment, including historic properties or districts. 


 
 
 
 
 


 Is designed in a manner that will met or exceed Crime Prevention 
through Environmental Design (CPTED), if applicable. 


 
 
 
 
 


 Property is currently zoned as needed for proposed project. Explain 
any variances or special permits needed. 
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F. Property Characteristics. Provide a detailed description of the proposed 


design, construction, rehabilitation and/or other improvements. Include on-
side amenities and any project characteristics that address the needs of 
the targeted population you intend to serve. 


 
 
 
 
 
 
 
 
 
 
 
 


G. Site / Parcel Characteristics. (Not Applicable to projects consisting 
solely of ADA improvements or minor rehabilitation). Describe the 
project site / parcel (topography, vegetation, structures and what is to 
become of them). If your project includes rehabilitation, describe the 
existing buildings to be rehabbed (age, size, number of stories, type of 
construction, physical condition, layout and any unique features). 


 
 
 
 
 
 
 
 
 
 
 
 


H. Neighborhood Characteristics. (Not Applicable to projects consisting 
solely of ADA improvements or minor rehabilitation). Describe the 
property located, neighborhood, and transportation options. 
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I. Construction / Rehabilitation Cost Estimate. Rehabilitation and new 
construction projects must have a written construction cost estimate 
prepared by an independent, professional third-party. The cost estimate 
must identify an inflation adjustment linked to the start date and be dated 
no more than 12 months prior to the date of application submission. The 
construction may be subjected to federal prevailing wages. Please provide 
a detailed explanation of any differences between the cost estimate and 
the development budget in this application.  


 
 
 
 
 
 
 
 
 
 
 
 
 


J. Environmental. For new construction or substantial rehabilitation, a Phase 
1 Environmental Site Assessment (ESA) will be required, at a minimum. In 
addition, assessments for asbestos, lead-based paint, mold or a biological 
assessment may be required in order to comply with the National 
Environmental Protection Act (NEPA). Please indicate what, if any, 
recognized environmental conditions, hazards or risk issues were 
identified in the Phase 1 ESA. If requested in the Phase I, a Phase II ESA 
will be required. 
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K. Zoning. If zoning is no consistent, explain how the inconsistency will be 


resolved and the timeframe involve. Please note if you plan to seek any 
design departures (ie: departures from parking, open space, design, set 
back or other requirements). 


 
 Current zoning is consistent for proposed project. 
 Current zoning is not consistent. 
 Legal non-conforming use 


 
 
 
 
 
 


L. Site control. Describe the type of site control held (ie: statutory warranty 
deed, purchase and sale agreement, lease agreement, etc). Identify any 
key dates pertaining to site control (ie: purchase date, closing date, 
feasibility dates, etc.). 


 
 
 
 
 
 
 
 
 
 
 
 


M. Readiness. Please list any additional issues that may affect the timing of 
this project and how they will be managed, including the current status of 
architectural plans, permits, etc. 
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N. Attachments. If applicable, Please include the following attachments with 


your application (use colored sheets to separate documents): 
 


1. Documentation of Site Control. 
2. Preliminary drawings and site plan. 
3. Third party cost estimates. 
4. Photos of proposed site. 
5. Letter from local planning department verifying that the proposed 


project is consistent with existing zoning. If a variance or special 
use permit is needed, the letter should provide assurance that 
approval can be obtained prior to contract execution. If a proposed 
project will continue an existing use, a zoning letter is not required. 


6. Phase I Environmental Site Assessment. 
7. Phase II Environmental Site Assessment, if applicable. 
8. Assessments for Asbestos, Lead-based paint, mold, if applicable. 
9. Biological Assessment, if applicable. 
10. Appraisal. 
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VII. UNIFORM RELOCATION ASSISTANCE AND REAL ESTATE 
ACQUISITION (URA) 


 
If your proposed project includes acquisition, include a copy of the required 
notice provided to the seller regarding the use of federal funds in your project. 
 
If your proposed project includes the elimination or conversion of any housing 
units, you must detail the units as to number of units by bedroom size(s). 
 
If your proposed project site currently has tenants (residential and/or 
commercial), you must have in place a Tenant Relocation Plan. Your plan must 
include notifications, timelines for notices, whether the relocation would be 
permanent or temporary, the availability of replacements units and a budget for 
relocation activities and costs. Your budget should include relocation rental 
assistance and consultant costs as well as moving expenses and other costs. 
The total relocation costs should be included in your development budget. 
 
 
Is the proposed project rehabilitation or new construction on an owner-occupied 
property with no tenants?    Yes  No 
 
If yes, URA will not affect your project. Please proceed to the next section. 
 
A. Seller Notification. Has the required notice been provided to the Seller?  
 
   Yes    No 
 
B. Type of Relocation. Please indicate the type and number of tenants, if 


any, that will be displaced either permanently or temporarily by your 
project.  


 
Type Permanent Temporary


Residential   
Commercial   


 
C. Plan. Have you developed a relocation plan for this project. 
 


   Yes    No  
 


D. Rent Rolls. Do you have copies of rent rolls dating back to 6 months prior 
to site control? 
 
   Yes    No 
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E. Budget. Have you included the total relocation budget in the development 


budget under relocation? 
 


   Yes    No 
 


F. General Information Notices (GINs). Have you provided GINs to the 
tenant(s) (or will be in timing with the submission of this application). 


 
   Yes    No 


 
G. Income Verification. Explain the income verification process and the 


strategy for addressing any residents who may not be eligible to remain in 
the building.  


 
 
 
 
 
 
 
 
 
 
 


H. Relocation Needs. Briefly describe anticipated relocation needs and how 
they will be addressed. 


 
 
 
 
 
 
 
 
 
 


I. Other Notices. Have you provided any other notices to the tenants 
indicating the type of displacement and benefits provided to the tenants? 
 
   Yes    No 
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J. Move-in Notices. Are you providing, or has the Seller agreed to provide, 
Move-in notices to any prospective tenants relating to relocation? 
 
   Yes    No 
 


K. Replacement Units. Have you identified replacement or temporary units 
for those who will be displaced? 
 
   Yes    No 
 


L. Benefits. Have you determined the tenants relocation benefits? 
 
   Yes    No 
 
 


M.   Relocation Budget. Please outline the estimated relocation budget below. 
 


Activities Cost per 
Household/Busines


s 


Number to be 
Assisted 


Budget 


Relocation rental / 
purchase assistance 
by size of unit to be 
replaced: 
 
 1 Bedroom 
 
 2 Bedrooms 
 
 3 Bedrooms 
 
 4 Bedrooms 
 


 
 
 
 
 
     $ 
 
     $ 
 
     $ 
 
     $ 


 
 
 
 
 
 


 
 
 
 
 
$ 
 
$ 
 
$ 
 
$ 


Temporary Moving 
Expenses 


 
    $ 


  
$ 


Permanent Moving 
Expenses 


 
     $ 


  
$ 


Replacement cost for 
business 


 
     $ 


  
$ 


Advisory services      $  $ 
Other (specify):    
    
    
    
Total      $  $ 
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N. Attachments. Include the following items with your application. Use a colored 


sheet of paper to separate documents. 
 


1. Attach notices required to date indicating the type of displacement 
and benefits which may be provided to the tenants. 


2. Tenant Relocation Plan, including any sample notices to be 
provided. 


3. If acquisition is involved, a copy of the notice provided to the Seller. 
4. If the demolition or conversion of any low-income units is 


anticipated, information regarding the units to be lost, by bedroom 
size. 


 
 


VIII. BUDGET AND FINANCING DETAILS 
 


Estimates in the development budget should be reasonable, cost effective and 
appropriate to the scale and complexity of the project. Documentation of 
estimates by an independent, professional third-party is requested.  


 
Enter the development costs by line item and by funding source as indicated on 
the form. Enter the funds you are requesting from the City of Tacoma under the 
City column. Cells that are blacked out mean that City capital funds cannot be 
used to cover those costs. If there are other funding sources, fill out a separate 
column for each funding source. Enter the name of the funding source at the top 
of its respective column. Use only one funding source per column. If more 
columns are needed, add an additional page. 
 
Include the following items as attachments with this application: 
 


1. Copies of funding commitment letters, including funding commitments 
for services. 


2. Letters for committed donations, including project sponsor donations. 
3. Capital campaign plan. 
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Development Budget 
 


 Total Cost City Source Source Source 
Acquisition Costs:  
  Purchase Price $  
  Liens $  
  Title & Recording Costs $  
  Extension Payment $  
  Other:   $  
 SUBTOTAL $  
Construction:  
  Construction Contract $  
  Bond Premium $  
  Infrastructure $  
  Hazardous Materials $  
  Construction Contingency $  
  Sales Taxes $  
  Other:  $  
  Other:  $  
 SUBTOTAL $  
Development:  
  Appraisal $  
  Architect/Engineer $  
  Environmental 
Assessment 


$  


  Geotechnical Study $  
  Survey(ies) $  
  Legal $  
  Developer Fee $  
  Project Management $  
  Technical Assistance $  
  Other:  $  
  Other:  $  
 SUBTOTAL $  
Other Development:  
  Real Estate Tax $  
  Insurance $  
  Relocation $  
  Bidding Costs $  
  Permits, Fees & Hookups $  
  Impact/Mitigation Fees $  
  Development Utilities $  
  Construction Loan Fees $  
  Construction Interest $  
  Other Loan Fees $  
  Accounting / Audit $  
  Marketing / Leasing $  
  Carrying Costs at Rent Up $  
  Replacement Reserves $  
 SUBTOTAL $  
  
Total Development Costs $  
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Development Budget Narrative 
 


 Total Cost Identify who made the estimate, when & basis 
Acquisition Costs:  
  Purchase Price $  
  Liens $  
  Title & Recording Costs $  
  Extension Payment $  
  Other:   $  
Construction:  
  Construction Contract $  
  Bond Premium $  
  Infrastructure $  
  Hazardous Materials $  
  Construction Contingency $  
  Sales Taxes $  
  Other:  $  
  Other:  $  
Development:  
  Appraisal $  
  Architect/Engineer $  
  Environmental Assessment $  
  Geotechnical Study $  
  Survey(ies) $  
  Legal $  
  Developer Fee $  
  Project Management $  
  Technical Assistance $  
  Other:  $  
  Other:  $  
Other Development:  
  Real Estate Tax $  
  Insurance $  
  Relocation $  
  Bidding Costs $  
  Permits, Fees & Hookups $  
  Impact/Mitigation Fees $  
  Development Utilities $  
  Construction Loan Fees $  
  Construction Interest $  
  Other Loan Fees $  
  Accounting / Audit $  
  Marketing / Leasing $  
  Carrying Costs at Rent Up $  
  Replacement Reserves $  
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Construction/Bridge and Permanent Financing Detail 
 
Construction / Bridge Financing 
 


 
Source 


 
Amount 


Interest 
Rate 


 
Term 


 
Source of Repayment 


     
     
     
     
Total of all 
Construction /  
Bridge Financing 


$    


 
 
 
Permanent Financing 
 


 
Source 


 
Amount 


Interest 
Rate 


 
Term 


 
Comments 


     
     
     
     
     
     
     
Total of 
Permanent 
Financing 


$ = “Total Development Cost” in Project Information and Budget. 


 
 


A. Project Funding Sources. Describe the current status of all funding 
sources to be used for this project indentified in Section VI under Project 
Information.  
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B. Other Funding Decisions. Indicate whether or not you have been denied 


funding by any other entity(ies). If you were denied funding, briefly explain 
why. 


 
 Yes  No 


 
 


 
 
 


C. Potential Funding Sources. Provide a list of other funding sources you 
considered applying for, but did not or will not apply for and why. 


 
Funding Source Reason for Not Applying 
  
  
  
  


 
D. Capital Campaign. If your financing plan includes a capital campaign to 


raise additional capital funds, list the activities and benchmark dates. 
 


Activities Benchmark Dates 
  
  
  
  


 
E. Funding Terms. The City will require a deed restriction regarding the use 


of the property be recorded as a lien. List all potential lien holders, their 
position and the dollar amount of those liens.  







Operating Pro Forma 


25 


 
Instructions: Complete all 15 years of the pro forma and provide descriptions of operating and service expenses. 
REVENUES        


Indicate Inflation Factor:  %                                                                                                       
Gross Rental Income Year   1 Year   2 Year   3 Year   4 Year   5 Year    6 Year  7 


Revenue Source:        
____________________________________________                   +          
____________________________________________        
____________________________________________        


Subtotal Service Revenue_______________                               +          
Total Residential Income        
Total Non-Residential Income                                                          =           
Vacancy Factor        
Less Vacancy (at _______%)                                                     -          


        
                                                                   Effective Gross Income           =          
        


EXPENSES        


Operating Expenses (Inflation factor:  %):        
Heat        
Electric        
Water & Sewer        
Garbage Removal        
Contract Repairs        
Maintenance and janitorial        
Replacement Reserve        
Operating Reserve        
Management         
Personnel        
Insurance        
Accounting        
Marketing        
Real Estate Taxes        
Other        
Other        
Subcontracted Services        


                                                                                Total Expenses                                  
        


Net Operating Income (Income – Total Expenses)                            =         
        
Debt Service        Loan Rate             Amortize                Term        
On Lender            %                          (Years)                   (years)        
1_________         __________          __________           __________        
2_________         __________          __________           __________        
3_________         __________          __________           __________        


                                                     Total Debt Service               -           
        
        
                                                                    Projected Gross Cash Flow   =          
                                                                           Debt Coverage Ratio (DCR)        


 







Operating Pro Forma 
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REVENUES         


Indicate Inflation Factor:  %                                                                                                        
Gross Rental Income Year 8 Year 9 Year 10 Year 11 Year 12 Year 13 Year 14 Year 15 


Revenue Source:        
____________________________________________                   +           
____________________________________________         
____________________________________________         


Subtotal Service Revenue_______________                               +           
Total Residential Income         
Total Non-Residential Income                                                          =            
Vacancy Factor         
Less Vacancy (at _______%)                                                     -           


         
                                                                   Effective Gross Income           =           
         


EXPENSES         


Operating Expenses (Inflation factor:  %):         


Heat         
Electric         
Water & Sewer         
Garbage Removal         
Contract Repairs         
Maintenance and janitorial         
Replacement Reserve         
Operating Reserve         
Management          
Personnel         
Insurance         
Accounting         
Marketing         
Real Estate Taxes         
Other         
Other         
Subcontracted Services         


                                                                                Total Expenses                                  
         


Net Operating Income (Income – Total Expenses)                            =          
         
Debt Service        Loan Rate             Amortize                Term         


On Lender            %                          (Years)                   (years)         
1_________         __________          __________           __________         
2_________         __________          __________           __________         
3_________         __________          __________           __________         


                                                     Total Debt Service               -           
         
         
         
                                                                    Projected Gross Cash Flow   =           
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IX. DEVELOPMENT TEAM 
 


Provide the information requested below, if available. 
Development Consultant  


Firm Name       Related Entity  Yes  No 


Contact Person       


Telephone Number with Area Code         
 


Architect  


Firm Name       Related Entity  Yes  No 


Contact Person       


Telephone Number with Area Code         
   


Engineer 


Firm Name       Related Entity  Yes  No 


Contact Person       


Telephone Number with Area Code         
   


Environmental Engineer 


Firm Name       Related Entity  Yes  No 


Contact Person       


Telephone Number with Area Code         
   


Project Attorney 


Firm Name       Related Entity  Yes  No 


Contact Person       


Telephone Number with Area Code         
   


Appraiser 


Firm Name       Related Entity  Yes  No 


Contact Person       


Telephone Number with Area Code         
   


Market Study Firm   


Firm Name       Related Entity  Yes  No 


Contact Person       


Telephone Number with Area Code         
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Property Management   


Firm Name       Related Entity  Yes  No 


Contact Person       


Telephone Number with Area Code         


General Contractor   


Firm Name       Related Entity  Yes  No 


Contact Person       


Telephone Number with Area Code         
 


Other (please specify)       


Firm Name       Related Entity  Yes  No 


Contact Person       


Telephone Number with Area Code         
 
 
 
 


If you are contracting with other organizations to offer supportive services in your project, please 
provide the following information: 


Service Provider       


Firm Name       Related Entity  Yes  No 


Contact Person       


Telephone Number with Area Code         
   


Service Provider       


Firm Name       Related Entity  Yes  No 


Contact Person       


Telephone Number with Area Code         
   


Service Provider       


Firm Name       Related Entity  Yes  No 


Contact Person       


Telephone Number with Area Code         
 


 
 





		REVENUES

		                                                                                               Gross Rental Income

		EXPENSES

		                                                     Total Debt Service               -   







		REVENUES

		                                                                                               Gross Rental Income

		EXPENSES

		                                                     Total Debt Service               -   
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I. 
 
 
 
 


APPLICATION  
INSTRUCTIONS AND PROCESS 


 







Application Process 
 


The following steps outline the City of Tacoma’s application process for the Community Development Block Grant 
(CDBG) Program and HOME Investment Partnership Program (HOME).  This process is designed to give each 
proposal equal consideration.  Should additional assistance in preparing an application be needed, contact James 
Colburn at (253) 591-5221 or Ric Teasley at (253) 591-5238. 
 
Funding Categories 
Applications for Community Development Block Grant (CDBG) or HOME Investment Partnership (HOME) 
funding will be accepted for the following activities: 
 


1. Housing Assistance (e.g. home repair, blight removal) 
2. Economic Development 
3. Community Facilities  
4. Other (e.g. Tenant-Based Rental Assistance) 


 
(Note: Applications for specific housing development projects are not available at this time, but will be available in early 2010 
for the next round of funding) 
 
Federal Regulations 
A copy of the current regulations governing eligible use of CDBG and HOME funding are not enclosed within this 
funding information packet, but are available to download at the federal HUD website (Title 24, Parts 92 and 570) 
located at http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&tpl=%2Findex.tpl. (current as of October 13, 2010) 
 
Proposal Submission Period 
The submission period for funding will begin November 1, 2010, and end at 5:00 p.m., Monday, December 6, 
2010.  All completed applications must be time and date stamped by the Community and Economic Development 
Department, 747 Market Street, Suite 1036, Tacoma, Washington 98402.  Any applications submitted after the 5:00 
p.m. deadline will not be considered for funding under this process nor will faxed or emailed applications. 
 
Proposal Review and Analysis – (Technical Team) 
Each proposal will be reviewed by a City Technical Team for legal, fiscal, environmental and land use 
considerations.  All projects must comply with CDBG and HOME regulations, Washington State laws and Tacoma 
City ordinances and resolutions.  Projects involving acquisition, new construction or rehabilitation of community 
facilities must include the supplemental CDBG application information.  
 
Project Selection – (Tacoma Community Redevelopment Authority) 
A summary of each CDBG and HOME proposal, including Technical Team comments, will be forwarded to the 
Tacoma Community Redevelopment Authority (TCRA).  Original applications will also be available to the TCRA.  
When they review and recommend projects for City Council consideration, the TCRA will evaluate the merits of 
each proposal to determine which projects best address citizen needs, federal legislation, City Council funding 
priorities, the current 2010-2015 Consolidated Plan, growth management, and City’s Strategic Plan. 
 
Project Approval – (Tacoma City Council) 
Projects recommended by the TCRA will be submitted to the Tacoma City Council for approval.  The Council will 
act upon the TCRA recommendations and approve the submission of the Annual Action Plan of the Consolidated 
Plan to the Department of Housing and Urban Development (HUD) by the middle of May 2011. 
 
Community Development Statement Approval 
HUD will review the City of Tacoma’s Annual Action Plan of the Consolidated Plan and present the City with a 
contract for the program year, which begins July 1, 2011 and extends to June 30, 2012. 
 
Project Implementation 
July 1, 2011 is the contract date for beginning the City of Tacoma’s Consolidated Plan program year.  Each project 
applicant will be notified by letter that their project has been approved or not approved for funding.  Staff from the 
Community and Economic Development Department will meet with applicants of approved projects to negotiate 
contracts and plan implementation. 


 



http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&tpl=%2Findex.tpl





 
 
 
 
 
 
 
 
 


II. 
 
 
 
 


CITY COUNCIL 
FUNDING PRIORITIES STATEMENT 


 







Funding Priorities Statement (2010-2012) 
 


 
The Tacoma City Council approves a biennial Funding Priorities Statement document 
every two years.  The purpose of the Statement document is to provide direction for the 
selection of housing, community and economic development activities and human 
services.  All programs and projects must be consistent with the Community 
Development Block Grant (CDBG), HOME Investment Partnership Program (HOME) or 
Emergency Shelter Grant Program (ESG) or any other funding source regulations as 
applicable.  CDBG projects must meet one of the three major criteria:  (1) benefiting 
lower income persons, (2) removing blight, or (3) meeting an urgent need.  HOME 
projects must provide housing or assist in housing for low-income persons.  ESG projects 
must provide a service or shelter to benefit homeless persons. 
 
1.  Funding Set-Asides 
 
The following housing and community development activities are designated for specific 
set-asides from Community Development Block Grant (CDBG) funding: 
 


• A minimum of 50% of each grant will be set aside for housing development 
programs, including rehabilitation; 
 


• 5% of each grant will be set aside to support implementation of comprehensive 
neighborhood improvement projects developed by Neighborhood Councils (e.g. 
housing activities, street and sidewalk improvements, street lighting, code 
enforcement); 


 
• A minimum of $80,000 of each grant will be set aside for payment of LID 


assessments for street and street-related improvements (e.g. streets, sidewalks, 
curbs and gutters, alleys, street lights, underground wiring, etc.); 


 
• A maximum of 10% of each grant will be set aside in the contingency category 


for unanticipated capital project cost overruns during the program year; 
 


• 15% of each grant will be set aside to fund human service projects; 
 


• Funds will be set-aside annually, if needed, to prevent a default in repayment of 
any outstanding Section 108 loans guaranteed by the CDBG program; and 


 
• Funds for the TCRA Housing programs will be maintained at the following levels: 


NPP housing rehabilitation program at $500,000, EMHR home repair program at 
150,000, and DPA down payment assistance program at $250,000 with CDBG and 
HOME funds. The level of funds shall be reviewed biannually for appropriateness 
by the Neighborhoods and Housing Committee of the City Council. 


 


 







2.  General Priorities 
 
Priority consideration will be given to projects and programs that: 
 


• are consistent with the Consolidated Plan, key elements of the City’s 
Comprehensive Plan (e.g. Housing Plan, Land Use Element, Capital Facilities 
Plan and Program), and the Human Services Strategic Plan; 


 


• use federal CDBG, HOME or ESG  funds to leverage funds from other sources; 
 


• can be implemented and/or completed within 12 months; 
 


• must demonstrate collaboration and cooperation with community residents and 
other community organizations that will improve service delivery and/or cost 
effectiveness; 


 


• support the goals of the comprehensive Neighborhood Action  Strategies 
approved by the City Council; and 


 


• do not require General Fund allocations for continuing operation and maintenance 
of capital projects.  However, a project may be funded if there is a prior 
commitment of General Fund monies or other funding for operation and 
maintenance costs. 


 
The Tacoma Community Redevelopment Authority (TCRA) will conduct reviews and 
make decisions for the programming and reprogramming of CDBG and HOME and other 
funds allocated to them; and the Human Services Commission (HSC) will make 
recommendations to City Council regarding applicable CDBG and ESG funding. 
 


• the HSC will review funding proposals for human services and will recommend these 
projects and programs for CDBG and ESG funding to City Council. The TCRA will 
review applications and make funding decisions on housing development projects, 
housing rehabilitation and repair programs/capital projects, public/community 
facilities, economic development, and tenant based rental assistance; 


 
• the TCRA will develop lending criteria and annual funding strategies for housing 


development programs and will determine CDBG and HOME funding allocations 
in the Annual Action Plan of the Consolidated Plan for consideration by the City 
Council; 


 


• the TCRA will review funding proposals for individual housing development 
projects and make funding decisions based on projects meeting lending criteria 
developed by TCRA and approved by the City Council; 


 
• the TCRA will review funding proposals and make funding decisions for Community 


Housing Development Organizations (CHDO) general operating assistance. 


 







3.  Housing Priorities 
 
The CDBG, HOME and ESG funding priorities for housing are to improve 
neighborhoods by expanding opportunities for decent housing for lower-income persons, 
and by removing or rehabilitating blighted housing.  Special consideration will be given 
to housing projects which develop and/or replace affordable rental units, provide 
permanent supportive housing for homeless and/or special needs populations and support 
neighborhood enhancement through the geographic expansion of new affordable housing 
opportunities along with the provision of quality on-site property management.  All 
affordability covenants established in conjunction with housing projects shall continue 
for the life of the covenant unless modified by the City Council. 
 


Within the overall priorities, additional consideration will be given to housing 
development projects that: 
 


• serve a priority need identified in the Consolidated Plan; 
• have completed a predevelopment process (consistent with required City policy); 
• will be ready for construction within six months; 
• are cost effective and leverage other funds;  
• are developed by housing developers with a capacity to complete the project; 
• demonstrate the capacity for good property management; and 
• help non-profit developers achieve self-sufficiency plans and goals; 
• support the opportunity for all housing developers to participate. 


 
Priority consideration will be given to the following actions that address the strategy to 
increase or retain affordable housing for both small and large families and elderly renters: 
 


• use of CDBG or HOME funds to provide support to retain privately-owned 
project-based Section 8 housing as well as to provide needed relocation assistance 
for at-risk tenants; 


 
• projects that add to the supply of affordable housing through increased production 


of residential structures or rehabilitation of vacant dwelling units.  (Note: While 
HOME funds can be used for construction of affordable housing, CDBG funds 
cannot be generally used for new construction); 


 
• projects that support the development of replacement affordable rental units as 


lower income housing stock is lost due to conversion to market rate housing 
and/or conversion to non-residential or commercial uses; 


 
• projects that improve rental properties to insure decent housing for lower income 


renters; and 
 
• projects that provide tenant based rental assistance to help lower income families 


and individuals to become more self-sufficient. 


 







Priority consideration will be given to the following actions that address the strategy to 
assist households to become homeowners and to assist existing owners to maintain their 
homeownership: 
 


• continuation of citywide major and minor home improvement programs including 
the Neighborhood Preservation Program (NPP), the Major Home Repair Program, 
the Minor Home Repair Program and the Emergency Minor Home Repair 
Program included under the City’s Affordable Housing Fund (AHF).  If funds are 
not sufficient to meet the demand, priority will be on a first come, first serve 
basis; 


 


• projects and programs that help families, especially first-time homebuyers, 
purchase a home. (e.g. construction, counseling, self-help, etc.); and 


 


• projects that conserve existing housing by making repairs or through 
rehabilitating properties to meet minimum housing codes, including 
weatherization and other energy-efficiency improvements  


 
Priority consideration will be given to the following actions that address the strategy to assist 
homeless families and individuals and non-homeless persons with special needs (e.g. 
mentally/physically disabled): 
 


• CDBG or HOME projects that provide support for the development or improvement of 
emergency and transitional shelters as well as special needs housing; 


 
• CDBG or HOME funded projects that develop permanent supportive long term housing 


throughout the community for homeless and special needs populations in conjunction 
with needed support services such as case management, life skills training, employment 
and education; 


 
• HOME projects that provide tenant based rental assistance to assist homeless 


persons to secure housing; and 
 


• ESG projects that fund improvement of a facility, the primary purpose of which is 
to provide emergency or transitional shelter for homeless persons. 


 
Priority consideration will be given to the following actions that address the strategy to 
support neighborhood enhancement and/or that increase opportunities for affordable 
housing throughout the city: 
 


• projects that target housing resources to areas with comprehensive neighborhood 
strategies (e.g. Neighborhood Action Strategies, Renewal Community); 


 







 


• projects that support the development of new and/or rehabilitated housing that will, 
upon completion, be certified under the Crime Free Housing Program (CFHP) for the 
life of the housing investment (Note: full certification shall be based on a three phase 
approach that includes security requirements for renter safety, a tenant crime prevention 
meeting and a 16 hour seminar by experts in police, code enforcement, fire, human rights, 
legal and Crime Prevention Through Environmental Design (CPTED); 


 
• projects that are sited within a residential area that does not currently have a 


concentration of low-income subsidized housing impacting the larger 
neighborhood; 


 
• projects that remove dangerous housing and provide opportunities and incentives 


for in-fill housing; and 
 


• projects that conserve the architectural and historic character of houses and 
residential districts to revitalize neighborhoods. 


 
 
4. Community Development Priorities (CDBG only) 
 
The funding priorities for community facilities/public improvements are to support 
neighborhood revitalization or to improve living conditions for lower income persons by 
the construction or improvement of community facilities or public improvements.  
Priority consideration will be given to projects that include: 
 


• Payment of LID assessments for lower income homeowners; 
 


• Construction or improvement of streets, sidewalks, alleys, lighting or related 
public improvements in lower income neighborhoods where the improvements 
are part of a comprehensive Neighborhood Action Strategy and which cannot be 
funded by other City resources; and 


 
• Construction or rehabilitation of privately owned, community service facilities 


that will provide a public service.  Priority will be given to facilities that support 
approved Neighborhood Action Strategies. 


 
 
5. Commercial and Economic Development (CDBG only) 
 
The economic development policy for the City of Tacoma is to develop and maintain a 
dynamic and diversified economy capable of providing increasing employment and 
business opportunities.  All approved economic development activities are to be consistent 
with the City’s Economic Development Plan. 
 


 







Priority consideration will be given to projects and programs that include: 
 


• projects and programs that assist in the revitalization of either blighted or lower 
income business districts including revitalization through historic preservation 
and conservation activities as well as actions that support the economic 
development goals of approved comprehensive Neighborhood Action Strategies. 


 
• projects and programs that support the objectives of the Tax Incentive Utilization 


Plan (TIUP) that replaced the Enterprise Community Strategic Plan when the City 
of Tacoma received the Renewal Community designation in 2002. 


 
• projects and programs that will create or retain employment opportunities for 


lower income persons (e.g. small business incubators, small business loans and 
grants). 


 
• projects and programs that will encourage the development of business services 


(such as convenience shopping, medical services, professional services, etc.) in a 
lower income neighborhood or to a lower income group where services are 
inadequate to meet the demand. 


 
• projects and programs which provide financial and technical assistance to socially 


and economically disadvantaged persons who own or are starting businesses. 
 
 
6. Human Services 
 
The priorities for human services supported with CDBG or ESG funds are identified 
below.  Funded programs must be able to show significant impact of their services on 
lower income populations through acceptable Outcome Based Evaluation (OBE) systems.  
Programs must participate in efforts toward improving the systems serving persons who 
are experiencing homelessness or who are at risk of homelessness. 
 
CDBG 
 
CDBG funds will only be used for services which target lower income Tacoma residents, 
provide housing stabilization services and address only one of the Funding Priorities 
listed below.  The three Funding Priorities are of equal importance. 
 


• emergency shelter and/or transitional housing for persons experiencing 
homelessness which includes tailored services that will lead residents toward 
more stable housing; 


 
• early intervention and  prevention services which are designed to have a 


substantial impact on preventing individuals or families from becoming homeless; 
 


 







• services that have a direct connection to increasing the economic stability of 
lower income Tacoma residents, including increased economic opportunity (e.g. 
through pre-employment training or job placement). 


 
ESG 
 
ESG funds can be used for homelessness prevention, operation and maintenance of 
homeless or transitional shelters as well as essential services.  No more than 30% of the 
ESG grant can be used for essential services.  Program must participate in efforts toward 
improving the systems serving persons who are experiencing homelessness or who are at 
risk of homelessness. 
 
Downtown Emergency Service Providers 
 
The Tacoma City Council has requested that steps be taken to ensure a coordinated 
approach to downtown emergency human services.  The following are some of those 
steps which will apply to downtown emergency human services applicants for both 
CDBG and ESG funding. 
 


• A funding floor of 85% of the funding awarded to downtown emergency human 
services in the last CDBG funding cycle will be reserved as a competitive 
allocation for priority downtown emergency human services in the current 
allocation cycle. 


 
• A funding floor of 85% of the funding awarded to downtown emergency human 


services in the last ESG funding cycle will be reserved as a competitive allocation 
for priority downtown emergency human services in the current allocation cycle. 


 
• Longer term financial commitments (e.g. 4 years instead of 2years) will be 


provided for partnership applications that address integrated service provision 
among downtown emergency human services (e.g. 24/7 shelter coverage), if 
funding is available and performance warrants. 
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OBJECTIVES and PURPOSE 
of the 


HOUSING AND COMMUNITY 
DEVELOPMENT ACT OF 1974 


 







Community Development Act of 1974 
 


OBJECTIVE AND PURPOSE OF THE  
HOUSING AND COMMUNITY DEVELOPMENT ACT OF 1974 


 
A. The primary objective of the Community Development Program is the 


development of viable urban communities, including decent housing and a 
suitable living environment and expanding economic opportunities, principally 
for persons of low and moderate income. Consistent with the primary objective, 
the Federal assistance provided in this Part is for the support of community 
development activities which are directed toward the following specific 
objectives: 


 
 1. The elimination of slums and blight and the prevention of blighting 


influences and the deterioration of property and neighborhood and 
community facilities of importance to the welfare of the community, 
principally persons of low and moderate income;  


 2. The elimination of conditions which are detrimental to health, safety, 
and public welfare, through code enforcement, demolition, interim 
rehabilitation assistance, and related activities;  


 3. The conservation and expansion of the Nation’s housing stock in order 
to provide a decent home and a suitable living environmental for all 
persons, but principally those of low and moderate income;  


 4. The expansion and improvement of the quantity and quality of 
community services, principally for persons of low and moderate income, 
which are essential for sound community development and for the 
development of viable urban communities;  


 5. A more rational utilization of land and other natural resources and the 
better arrangement of residential, commercial, industrial, recreational, and 
other needed activity centers;  


 6. The reduction of the isolation of income groups within communities and 
geographical areas and the promotion of an increase in the diversity and 
vitality of neighborhoods through the spatial de-concentration of housing 
opportunities for persons of lower income and the revitalization of 
deteriorating or deteriorated neighborhoods to attract persons of higher 
income; and  


 7. The restoration and preservation of properties of special value for 
historic, architectural or esthetic reasons. 


 







  
B. It is also the purpose of this Part to further the development of a national urban 


growth policy by consolidating a number of complex and overlapping programs 
of financial assistance to communities of varying sizes and needs into a consistent 
system of Federal aid which:  


 
 1. Provides assistance on an annual basis, with maximum certainty and 


minimum delay, upon which communities can rely in their planning;  
 2. Encourages community development activities which are consistent 


with comprehensive local and area-wide development planning;  
 3. Furthers achievement of the national housing goal of a decent home and 


a suitable living environment for every American family; and  
 4. Fosters the undertaking of housing and community development 


activities in a coordinated and mutually supportive manner. 
  


C. It is intended under this Part that the Federal assistance made available hereunder 
not be utilized to reduce substantially the amount of local financial support for 
community development activities below the level of support prior to the 
availability of such assistance.  


 







 


 
 
 
 
 
 
 
 
 


IV. 
 
 
 
 


INCOME GUIDELINES 







CDBG & HOME Program Income Limits 
(Effective:   May 14, 2010 (CDBG) / June 26, 2010 (HOME)) 


 
Family 


Size 
Median 
Income 


30% of 
Median 


Income Limit


50% of 
Median 


Income Limit


60% of 
Median 


Income Limit 


65% of 
Median 


Income Limit 


80% of 
Median 


Income Limit 
1 $48,800 $14,650 $24,400 $29,280 $31,720 $39,000 
2 55,700 16,750 27,850 33,420 36,205 44,600 
3 62,700 18,850 31,350 37,620 40,755 50,150 
4 69,600 20,900 34,800 41,760 45,240 55,700 
5 75,200 22,600 37,600 45,120 48,880 60,200 
6 80,800 24,250 40,400 48,480 52,520 64,650 
7 86,400 25,950 43,200 51,840 56,160 69,100 
8 91,900 27,600 45,950 55,140 59,735 73,550 


 
Rent Limits: Effective 06/26/2010 


  


 Studio 1-Bedroom 2-Bedroom 3-Bedroom 4-Bedroom 5-Bedroom 6-Bedroom 


Fair Market $665 $776 $968 $1,410 $1,587 $1,825 $2,063 
Low Home Rent 610 653 783 905 1,010 1,114 1,218 
High Home Rent 665 776 968 1,143 1,255 1,367 1,478 
50% Rent Limit 610 653 783 905 1,010 1,114 1,218 
65% Rent Limit 773 829 997 1,143 1,255 1,367 1,478 


 
The maximum home value for TCRA assistance is $362,790 (after-rehab value), as of 10/02/07 
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OTHER PROGRAM REQUIREMENTS 
 
The Federal requirements listed herein incorporate requirements found in the Housing and 
Community Development Act of 1987 and the National Affordable Housing Act of 1990. 
Federal assistance through these Acts is provided in the form of Community Development 
Block Grant (CDBG) and HOME Investment Partnership (HOME) funding. 
 
The terms “grantee” and “recipient” refer to the City of Tacoma, or any other entity which 
receives funding directly from the U.S. Department of Housing & Urban Development 
(HUD). The terms are interchangeable throughout this document. The terms “sub-grantee” 
and “sub-recipient” refer to any person, household or entity that receives an allocation or 
award from a grantee or recipient. The terms sub-grantee and sub-recipient are also 
interchangeable throughout this document. 
 
 
NON-DISCRIMINATION AND EQUAL ACCESS 
 
No person in the United States shall on the grounds of race, color, national original, religion 
or sex be excluded, denied benefits or subjected to discrimination under any program funded 
in whole or in part by Federal funds. Consequently, recipients must take measures to ensure 
non-discriminatory treatment, outreach and access to program resources. This applies to 
employment and contracting, as well as to marketing and selection program participants. 
 
Fair Housing and Equal Opportunity 
 
Recipients of Federal funds and their activities must comply with all of the following Federal 
laws, executive orders and regulations pertaining to fair housing and equal opportunity. They 
are summarized below: 
 


 Title VI of the Civil Rights Act of 1964, as Amended (42 U.S.C. 2000d et seq.): 
States that no person may be excluded from participation in, denied benefits of, or 
subjected to discrimination under any program or activity which receives Federal 
financial assistance on the basis of race, color or national origin. The regulations 
implementing the Title VI Civil Rights Act provisions for HUD programs may be 
found in 24 CFR Part 1. 


 The Fair Housing Act (42 U.S.C. 3601-3620): Prohibits discrimination in the sale or 
rental of housing, the financing of housing or the provision of brokerage services 
against any person on the basis of race, color, religion, sex, national origin, handicap 
or familial status. Furthermore, section 104(b)(2) of the Act requires that each grantee 
certify to the Secretary of HUD that it is affirmatively furthering fair housing. The 
certificate specifically requires actions to overcome the effects of any impediments 
identified and maintain records on the analysis, plan and actions in this regard. 
Regulations implementing the Fair Housing Act for the HUD programs may be found 
in 24 CFR Part 100-115. 


 







 Equal Opportunity In Housing (Executive Order 11063, as amended by Executive 
Order 12259): Prohibits discrimination against individuals on the basis of race, color, 
religion, sex or national origin in the sale, rental, leasing or other disposition or 
residential property, or in the use or occupancy of housing assisted with Federal 
funds. Equal Opportunity in Housing regulations may be found in 24 CFR Part 107. 


 Age Discrimination Act of 1975, as Amended (42 U.S.C. 6101): Prohibits age 
discrimination in programs receiving Federal financial assistance. Age Discrimination 
Act regulations may be found in 24 CFR Part 146. 


 Section 109 of Title I of the Housing and Community Development Act of 1974: 
Requires that no person shall be excluded from participation in, be denied the benefits 
of, or be subjected to discrimination under any program or activity funded with 
CDBG funds on the basis of race, color, religion, national origin or sex. 


 
Affirmative Marketing 
 


 Grantees must adopt affirmative marketing procedures and requirements for all 
federally assisted housing with five or more units. Requirements and procedures must 
include: 


 Methods for information the public, owners and potential tenants about fair 
housing laws and the grantee’s policies (for example, use of the Fair Housing logo 
or equal opportunity language); 


 A description of what owners and/or the grantee will do to affirmatively market 
housing assisted with Federal funds; 


 A description of what owners and/or the grantee will do to inform persons not 
likely to apply for housing without special outreach; 


 Maintenance of records to document actions taken to affirmatively market 
Federally-assisted units and to assess marketing effectiveness; and 


 Description of how efforts will be assessed and what corrective actions will be 
taken when requirements are not met. 


 
Handicapped Accessibility 
 
The Federal regulations also require adherence to the three following regulations governing 
the accessibility of federally assisted buildings, facilities and programs. The programs are 
summarized as follows: 
 


 Americans with Disabilities act (42 U.S.C. 12131; 47 U.S.C. 155, 201, 218 and 225): 
Provides comprehensive civil rights to individuals with disabilities in the areas of 
employment, public accommodations, state and local government services and 
telecommunications. The Act, also referred to as the ADA, also states that 
discrimination includes the failure to design and construct facilities (built for first 
occupancy after January 26, 1993) that are accessible to and usable by persons with 
disabilities. The ADA also requires the removal of architectural and communication 


 







barriers that are structural in nature in existing facilities. Removal must be readily 
achievable, easily accomplishable and able to be carried out without much difficulty 
or expense. 


 Fair Housing Act: Multi-unit family dwellings must also meet the design and 
construction requirements at 24 CFR 100.205, which implement the Fair Housing Act 
(42 U.S.C. 3601-19). 


 Section 504 of the Rehabilitation Act of 1973: Prohibits discrimination in federally 
assisted programs on the basis of handicap. Section 504 imposes requirements to 
ensure that “qualified individuals with handicaps” have access to programs and 
activities that receive federal funds. Under Section 504, recipients and sub-recipients 
are defined more broadly than under either the CDBG or HOME Investment Act 
(HOME) programs. Section 504 recipients and sub-recipients include any entity that 
receives federal funding. The specific requirements under Section 504 are 
summarized as follows: 


 For the recipient or sub-recipient principally involved in housing or social 
services, all of the activities of the agency and not just those directly received 
Federal assistance, are coved under Section 504. 


 Contractors and vendors are subject to Section 504 requirements only in the work 
they do on behalf of a recipient or sub-recipient. 


 The ultimate beneficiary of the federal assistance is not subject to Section 504 
requirements. 


 Recipients and sub-recipients are not required to take actions that create undue 
financial and administrative burdens or alter the fundamental nature of the 
program. 


 
 The Architectural Barriers Act of 1968 (42 U.S.C. 4151-4157): Requires certain 


federal and federally funded buildings and other facilities to be designed, constructed 
or altered in accordance with standards that ensure accessibility to, and use by, 
physically handicapped people. 


 
 
EMPLOYMENT AND CONTRACTING 
 
Compliance with the following regulations is required by CDBG and HOME to ensure equal 
opportunity for employment, labor requirements and contracting/procurement procedures. 
 
Equal Opportunity 
 
Grantees must comply with the following regulations that ensure equal opportunity for 
employment and contracting. 
 


 Equal Employment Opportunity, Executive Order 11246, as Amended: Prohibits 
discrimination against any employee or applicant for employment because of race, 


 







color, religion, sex or national origin in all phases of employment during the 
performance of Federal or federally-assisted construction contracts. Contractors and 
sub-contractors must take affirmative action to ensure fair treatment in employment, 
upgrading, demotion or transfer, recruitment or recruitment advertising, layoff or 
termination, rates of pay, or other forms of compensation and selection for training 
and apprenticeship. Implementing regulations may be found at 41 CFR Part 60. 


 Section 3 of the Housing and Urban Development Act of 1968: Requires that, to the 
greatest extent feasible, opportunities for training and employment arising from 
CDBG/HOME funded activities will be provided to low-income persons residing in 
the program service area. Also, to the greatest extent feasible, contract(s) for work (all 
types) to be performed in connection with Federal funds will be awarded to business 
concerns that are located in or owned by persons residing in the program service area. 


 Minority/Women’s Business Enterprise: Under Executive Order 11625, 12432 and 
12138, grantees must prescribe procedures acceptable to HUD for a minority outreach 
program to ensure the inclusion, to the maximum extent possible, of minorities and 
women, and entities owned by minorities and women, in all contracts (see 24 CFR 
85.36(e)). 


 
Labor Requirements 
 
Grantees must comply with certain regulations on wage and labor standards. For CDBG, 
every contract for construction, including rehabilitation and installation, triggers the 
requirements (in the case of residential construction, projects with a total of eight (8) or more 
units). For contracts assisted with HOME funds, the construction of housing, whether new or 
rehabilitation, that contains twelve (12) or more units assisted with HOME fund triggers the 
requirements. 
 


 Davis-Bacon and Related Acts (40 U.S.C. 276(A)-7): Ensures that mechanics and 
laborers employed in construction work under federally assisted contracts are paid 
wages and fringe benefits equal to those that prevail in the locality where the work is 
performed. This Act also provides for the withholding of funds to ensure compliance, 
and excludes from the wage requirements apprentices enrolled in bona fide 
apprenticeship programs. 


 Contract Work Hours and Safety Standards Act, as Amended (40 U.S.C. 327-333): 
Provides that mechanics and laborers employed on federally-assisted construction 
jobs are paid time and one-half for work in excess of 40 hours per week, and provides 
for the payment of liquidated damages if violations occur. This Act also addresses 
safe and healthy working conditions. 


 Copeland (Anti-kickback) Act (40 U.S.C. 2776c): Governs the deductions from 
paychecks that are allowable. The Act makes it a criminal offense to induce anyone 
employed on a federally assisted project to relinquish any compensation to which 
he/she is entitled, and requires all contractors to submit weekly payrolls and 
statements of compliance. 


 







 Fair Labor Standards of 1938, as Amended (29 U.S.C. 201, et seq.): Establishes the 
basic minimum wage for all work and requires the payment of overtime at the rate of 
at least time and one-half. It also requires the payment of wages for the entire time 
that an employee is required or permitted to work, and establishes child labor 
standards. 


 
Contracting and Procurement Practices 
 
Both the CDBG and HOME programs are subject to certain Federal procurement rules. In 
addition, Grantees must take measures to avoid hiring debarred or suspended contractors or 
sub-recipients and conflict of interest situations. 
 


 Procurement: For the City of Tacoma, procurement standards of 24 CFR 85.36 apply. 
For nonprofit organizations receiving Federal funds, the procurement requirements of 
24 CFR Part 84 apply. 


 Conflict of Interest: Federal regulations require recipients of Federal funds to comply 
with two different sets of conflict-of-interest provisions. The first set of provisions 
comes from 24 CFR Parts 84 and 85. The second, which applies only in cases not 
covered by 24 CFR Parts 84 and 85, is set forth in the CDBG and HOME regulations. 
In general, no person who is an employee, agent, consultant, officer, or elected 
official or appointed official of the recipient, or of any designated public agencies, or 
sub-recipients who may exercise or have exercised any functions or responsibilities 
with respect to activities assisted with Federal funds or who are in a position to 
participate in a decision-making process or gain inside information with regard to 
such activities may obtain a personal or financial interest or benefit from a federally-
assisted activity, or have an interest in any contract, subcontract or agreement with 
respect thereof, or the proceeds there under, either for themselves or those with whom 
they have family or business ties, during their tenure or for one year thereafter. 
Conflict of interest, with regards to the procurement of supplies, equipment, 
construction and services by recipients and sub-recipients is also covered by OMB 
Circular A-110. 


 Uniform Administrative Requirements and Cost Principles: The recipient and sub-
recipients shall comply with the policies, guidelines and requirements of OMB 
Circular Nos. A-87, Revised A-110, A-128 and A1-22, as applicable, as they related 
to the acceptance and use of Federal funds. 


 Debarred and Suspended Contractors: Federal funds may not be used to directly or 
indirectly employ, award contracts to or otherwise engage the services of any 
contractor or subrecipient during any period of debarment, suspension or placement 
of ineligible status. All contractors, subcontractors, lower-tier contractors and sub-
recipients should be checked against the Federal publication that lists debarred, 
suspended and ineligible contractors. Further information may be found at 24 CFR 
Part 24 570.609. 


 


 







 
ENVIRONMENTAL REQUIREMENTS 
 
The City of Tacoma is responsible for meeting a number of environmental requirements, 
including environmental reviews, flood insurance and site and neighborhood standards. 
 


 National Environmental Policy Act of 1969: Section 104(g) of this Act expresses the 
intent that the policies of the National Environmental Policy Act of 1969 (NEPA) and 
other provisions of law which further purposes of the Act be most effectively 
implemented in connection with the expenditure of funds under the Act. This Section 
also provides that, in lieu of the environmental protection procedures otherwise 
applicable, the Secretary of HUD may provide for the release of funds for particular 
projects to grantees who assume all the responsibilities for environmental review, 
decision-making and action pursuant to NEPA and the other provisions of law 
specified by the Secretary, as described above, that would apply to the Secretary were 
he/she to undertake such projects as Federal projects.  


 Environmental Responsibilities: Grantees assume environmental review, decision 
making and action responsibilities by executive of grant agreements with the 
Secretary of HUD. The procedures for carrying out such environmental 
responsibilities are contained in 24 CFR Part 58. Private citizens and organizations 
may object to the releases of funds on federally-funded project on certain procedural 
grounds relating to the environmental review (24 CFR 58.70-77). 


 Section 202 of the Flood Disaster Projection Act of 1973 (42 U.S.C. 4106): Requires 
that Federal funds shall not be provided to an area that has been identified by the 
Federal Emergency Management Agency (FEMA) as having special flood hazards 
unless: 


 The community is participating in the National Flood Insurance Program, or it has 
been less than a year since the community was designated as having special flood 
hazards; and  


 Flood insurance is obtained in accordance with Section 102(a) of the Act. 
 


 Site and Neighborhood Standards: Housing assisted with the HOME program must 
promote a greater choice of housing opportunities. Specific rules are as follows: 


 HOME-assisted housing must be suitable from the standpoint of facilitating and 
furthering full compliance with the Title IV of the Civil Rights Act of 196, the Fair 
Housing Act and Executive Order 11063. 


 Requires new construction rental projects to meet site and neighborhood standards 
for 24 CFR 98.36(b), which places limiting conditions on building in areas of 
“minority concentration” and that are “racially mixed”. 
 


 Lead-based Paint Poisoning Prevention Act (42 U.S.C. 4831(b)): Section 401(b) of 
the Act directs the Secretary of HUD to prohibit the use of lead-based paint in 
residential structures constructed or rehabilitated with Federal assistance. 


 







 
 Residential Lead-based Paint Hazard Reduction Act of 1992: Is also known as Title X 


of the Housing and Community Development Act of 1992 and amended the Lead-
Based Paint Poisoning Prevention Act of 1971. Requirements under the regulation 
differ depending on the nature of the activity, amount of Federal funding, and the 
duration of the Federal government’s relationship with the grantee. The lead-based 
paint regulations are implemented in sections 1012 and 1013 of this Act. The 
effective date of these requirements was September 15, 2000. 


 
 
DISPLACEMENT, RELOCATION, ACQUISITION AND REPLACEMENT OF 
HOUSING 
 
Federally assisted projects involving acquisition, rehabilitation or demolition may be subject 
to the provisions of the Uniform Relocation Assistance and Real Property Acquisition 
Policies Act of 1970, and more commonly referred to as the Uniform Relocation Act (URA). 
 


 Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970 
(URA) (42 U.S.C. 4601 and 24 CFR Part 42): Apply to the acquisition of real 
property by a grantee or sub-grantee for an activity assisted under this part and to the 
displacement of any family, individual, business, nonprofit organization or farm that 
results from such acquisition. Detailed guidance on compliance with URA and 
Section 104(d) requirements may be found in HUD Handbook 1378. 


 Residential Anti-displacement and Relocation Assistance Plan: Under Section 104(d) 
of the Housing and Community Development Act of 1987, each grantee must adopt, 
make public and certify that it is following a residential anti-displacement and 
relocation assistance plan consistent with other goals and objections to minimize the 
displacement of persons from their homes as a result of any activities assisted with 
Federal funds, including the provision  of one-for-one replacement units and 
relocation assistance. 


 Section 104(k) Relocation Requirements: Section 104(k) of the Act requires that 
reasonable relocation assistance be provided to persons (families, individuals, 
businesses, nonprofit organizations or farms) who are permanently and involuntarily 
displaced as a result of the use of assistance received under this part to acquire or 
substantially rehabilitate property.  
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